
b"wkf]v/L गाउँपालिका‚ गाउँ कार्यपालिकाको  कार्ायिर्‚ uf}8f‚ ndh'ङको  नागरिक वडापत्र 
क्र.स.ं प्रदान गरिन ेसवेा 

सुलवधाको नाम 

आवश्र्क पन ेकागजातहरु  सेवा सलुवधा प्राप्त गनय आवश्र्क पन े

प्रक्रक्रर्ा 

सेवा प्रदान गन े

अलधकािी 

िाग्न े

दस्तिु 

िाग्न ेसमर् कैक्रिर्

त 

 

 != 

 

 

of]hgf ;Demf}tf 

ug{]  

 ufpF ;efaf6 pQm cfof]hgf aflif{s 

of]hgfdf k/]sf] k|df0f 

 pkef]Qmf e]nfsf] lg0f{osf] k|ltlnkL 

 lgodfg';f/ pkef]Qmf ;ldlt u7g 

ePsf] ljj/0f tyf pkef]Qmf 

;ldltsf kbflwsf/Lsf] gful/stf 

;lxtsf] j8f sfof{nosf] l;kmfl/; 

 :jLs[t of]hgfsf] nfut cg'dfg 

 

 lgj]bg l;kmfl/; tf]s nufpg], 

 btf{ ug{] 

 l/tk'j{s b]lvPdf ;DalGwt 

sd{rf/Ln] ;Demf}tf ug{]] . 

k|d'v k|zf;sLo 

clws[t , of]hgf 

zfvf k|d'v  

gnfUg]  ;f]xL lbg, 

;h{ldgsf] xsdf 

j9Ldf # lbg . 

 

@=  j}Fs vftf vf]Ng] 

÷aGb ug{] 

l;kmfl/;  

 pkef]Qmf ;ldltsf] clVtof/L 

;lxtsf] lg0f{osf] k|ltlnkL 

 ;DalGwt kbflwsf/Lx?sf] gful/stf 

tyf kmf]6f];lxtsf] gd'gf b:tvt 

sf8{ 

 lgj]bg 

 of]hgf ;Demf}tf 

 lgj]bg, l;kmfl/; tf]s nufpg], 

 btf{ ug{] 

 l/tk'j{s b]lvPdf ;DalGwt 

sd{rf/Ln] l;kmfl/; kq 

pknAw u/fpg] .  

k|d'v k|zf;sLo 

clws[t ÷ of]hgf 

zfvf k|d'v ÷ 

cfly{s k|zf;g 

zfvf k|d'v 

gnfUg]  ;f]xL lbg   

#= :jLs[t of]hgfsf] 

nfut cg'dfg 

tof/ ug{] 

 

 of]hgf sf] ljj/0f, jflif{s 

sfo{qmddf k/]sf] k|df0f / of]hgf 

sfof{Gjog tflnsf  

 O{lGhlgo/ ÷ ;a O{lGhlgo/n] 

:ynut e|d0f, gfkhfFr u/L 

nfut cg'dfg pknAw u/fpg] 

.  

 

of]hgf zfvf 

k|d'v÷ 

O{lGhlgo/÷;a 

O{lGhlgo/ 

gnfUg] of]hgfsf] b'/L / 

k|s[lt cg';f/ # 

b]lv !) lbg;Dd   

 

$= of]hgfsf] clGtd 

d'Nof+sg  

 

 sfo{ ;DkGg k|ltj]bg  

 ;fj{hlgs kl/If0f  

 j8f sfof{nosf] ;DkGgtfsf] 

l;kmfl/;  

 pkef]Qmf ;ldltsf] e]nfsf] lg0f{o  

 cg'udg ;ldltn] :ynut cg'udg 

  O{lGhlgo/÷;a O{lGhlgo/sf] 

:ynut ;e{], gfkhfFr 

 cg'udg ;ldltsf] :ynut 

cg'udg  

 

O{lGhlgo/÷;a 

O{lGhlgo/  

gnfUg] of]hgfsf] b'/L / 

k|s[lt cg';f/ # 

b]lv !) lbg;Dd   

 



/ sfd ;Gtf]ifhgs /x]]sf] eGg] 

Joxf]/f ePsf] lg0f{osf] k|ltlnkL  

%= of]hgfsf] 

hfFrkf;, 

km/kmf/s / 

clGtd e'QmfgL  

 sfo{;DkGg k|ltj]bg 

 gfkL lstfa 

 vr{sf] ljne/kfO{ 

 pkef]Qmf ;ldltn] cfd e]nfdf vr{ 

;fj{hlgs u/]sf] k|df0f 

 km5\of{}6sf] lg0f{osf] k|ltlnkL 

 of]hgfsf] sfof{Gjog r/0f tyf 

;DkGg ePkl5sf] kmf]]6f] 

 j8f sfof{nosf] l;kmfl/;  

 ;fj{hlgs kl/If0f k|ltj]bg 

 cg'udg ;ldltn] :ynut cg'udg 

/ sfd ;Gtf]ifhgs /x]]sf] eGg] 

Joxf]/f ePsf] lg0f{osf] k|ltlnkL 

 lgj]bg ÷l;kmfl/; tf]s 

nufpg] 

 btf{ ug{]  

 cfjZos hfFrj'em / k|lqmof 

k'u]sf] ePdf hfFrkf; u/L 

k]ZsL km5of}{6 tyf clGtd 

clGtd e'QmfgL tyf km/kmf/s 

ul/lbg] .  

 

k|d'v k|zf;sLo 

clws[t÷O{lGhlgo

/÷;a 

O{lGhlgo/÷ 

n]vfkfn  

 

gnfUg] j9Ldf !% lbg .   

^= ljBfno ;+rfng 

tyf :jLs[tL 

l;kmfl/;  

 

 lgj]bg 

 z}lIfs u'7Lsf] ljwfg jf k|jGwkq jf 

lgodfjnLsf] k|ltlnkL  

 hUuf wgL k|df0fk"hf{ jf ef8fdf 

lng] eP jxfn ;Demf}tf kq  

 k|:tfljt ljBfnosf] gS;f  

 ;DalGwt j8fsf] l;kmfl/;  

 ljBfno Joj:yfkg ;ldltsf] 

lg0f{osf] k|ltlnkL 

 lzIff P]g tyf lgodfjnL Pjd\ 

k|rlnt sfg'g adf]lhd cfjZos 

sfuhftx?  

 lgj]bg tf]s cfb]z,  

 btf{ ug{],  

 cfjZos hfFrj'em / 

cWoogkl5 k|efjsf/L b]lvPdf  

ufpF sfo{kflnsfsf] lg0f{ofg';f/ 

l;kmfl/; ug{] .  

ufpFkflnsf 

cWoIf÷     

k|d'v k|zf;sLo 

clws[t÷    

lzIff zfvf 

k|d'v÷        

ufpF sfo{kflnsf 

!))) ;f]xL lbg, j}7s 

af6 lg0f{o ug'{kg{] 

cj:yfdf # lbg 

b]lv !% lbg   

 

&= Joj;fo btf{   lgj]bg 

 ;+:yfsf] ljwfg Ps k|lt 

 ;DalGwt j8fsf] l;kmfl/;  

 ;+:yfsf kbflwsf/Lx?sf] gf=k|=sf] 

 lgj]bg tf]s cfb]z,  

 btf{ ug{],  

 cfjZos hfFrj'em / cWoog 

kl5 k|lqmof k'u]sf] b]lvPdf 

k|d'v k|zf;sLo 

clws[t÷  

k|zf;g zfvf 

k|d'v 

@)))  ;f]xL lbg, 

;h{ldgsf] xsdf 

a9Ldf # lbg .  

 



k|ltlnlk 

 ;dfj]zL tj/n] u7g ePsf] 

sfo{;ldlt u7g lg0f{osf] k|ltlnkL  

clen]v /fvL btf{ ug{] . 

*= Joj;fo 

gjLs/0f  

 lgj]bg 

 ;+:yfsf] k|ult ljj/0f 

 n]vfkl/If0f k|ltj]bg 

 s/ r'Qmf k|df0fkq 

 lgj]bg tf]s cfb]z,  

 btf{ ug{],  

 cfjZos hfFrj'em / 

cWoogkl5 k|lqmof k'u]sf] 

b]lvPdf clen]v /fvL btf{ ug{]  

k|d'v k|zf;sLo 

clws[t÷  

k|zf;g zfvf 

k|d'v 

!))) ;f]xL lbg, 

;h{ldgsf] 

xsdf a9Ldf 

# lbg .  

 

(= ufpF sfo{kflnsf 

af6 lbg'kg{] 

JolQmut 

l;kmfl/;   

 

 

 lgj]bg 

 ;DalGwt j8fsf] l;kmfl/; 

 gful/stf / cfjZostfcg';f/ cGo 

sfuhft 

 

 

 

 lgj]bg tf]s cfb]z,  

 btf{ ug{],  

 cfjZostf cg';f/ ;DalGwt 

sd{rf/Ln] l;kmfl/; pknAw 

u/fpg] . 

ufpFkflnsf 

cWoIf÷     

k|d'v k|zf;sLo 

clws[t÷     

zfvf k|d'v 

g]kfnLdf 

eP @)) / 

c+u|]hLdf 

eP $)) 

cljjflxt 

k|df0fLtsf] 

xsdf  

?=%))  

;f]xL lbg, 

;h{ldgsf] 

xsdf a9Ldf 

# lbg .  

 

!)= Joj;fo aGb 

l;kmf/L; 

 sf/0f ;lxtsf] lgj]bg 

 rfn' cf=a=;Dd jSof}tf /fhZj eP 

km5\of{}6 ePsf] k|df0f 

 ;Ssn Joj;fo btf{ k|df0fkq 

 gful/stfsf] k|ltlnkL 

 lgj]bg tf]s cfb]z,  

 btf{ ug{],  

 ;DalGwt zfvfsf sd{rf/Ln] 

tf]lsPsf] /fhZj c;'n u/L 

clen]v df hgfO{ Joj;fo 

jGb ePsf] hfgsf/L ;lxtsf] 

kq lbg] . 

k|d'v k|zf;sLo 

clws[t÷     

k|zf;g zfvf 

k|d'v÷ zfvfsf 

sd{rf/L 

@)) ;f]xL lbg, 

;h{ldgsf] 

xsdf a9Ldf 

# lbg . 

 

!!= æ3Æ ju{sf] 

lgdf{0f Joj;foL 

O{hfht kq hf/L 

ug{] 

 lgdf{0f Joj;fo lgodfjnL, @)%^ 

sf] cg';'rL ! adf]lhdsf] lgj]bg, 

 pBf]u ljefudf pBf]u÷kmd{ btf{ 

k|df0fkqsf] k|ltlnkL, 

 :yfoL n]vf gDa/ -PAN_ btf{ 

k|df0fkq, 

 Go'gtd ! nfv j}Fs Jofn]G; ePsf] 

k|df0f tyf hUufwgL btf{ 

k|df0fk'hf{sf] k|ltlnkL, 

 lgj]bgdf tf]s cfb]z ug{],  

 btf{ ug{], 

 sfuhft cWoog u/L 

cfjZostf cg';f/ cg';Gwfg, 

;h{ldg u/L ;DalGwt 

clwsf/Ln] clen]v /fVg nufO{ 

O{hfhtkq pknAw u/fpg] .  

k|d'v k|zf;sLo 

clws[t ÷ 

k|zf;g zfvf 

ufpF 

;efsf] 

lg0f{o 

adf]lhd 

5fgljg 

pk;ldltsf] 

l;kmfl/; k|fKt 

ePkl5   

 



 k|f]kfO{6/sf] gful/stf k|df0fkqsf] 

k|ltlnkL, 

 k|fljlws, n]vf / k|zf;gdf sfd 

ug{] sd{rf/Lsf] ljj/0f, 

 ;DalGwt kmd{;Fu ePsf] d]l;g/L 

pks/0fsf] :jfldTj / ;f]sf] ljdf 

;d]t ePsf] ljj/0f k'li6 x'g] 

sfuhft, 

 5fgljg pk;ldltsf] l;kmfl/; 

 pNn]lvt pks/0f 7Ls b'?:t /x]sf] 

s'/f pNn]lvt g]kfn O{lGhlgo;{ 

Pzf]l;o;gsf] ;b:otf k|fKt 

d]sflgsn O{lGhlgo/sf] l;kmfl/; / 

 b:t'/ a'emfPsf] /;Lb  

!@= æ3Æ ju{sf] 

lgdf{0f Joj;foL 

O{hfhtkq 

gjLs/0f 

 lgj]bg 

 gjLs/0f b:t'/ a'emfPsf] /;Lb, 

 Dofb ;lsPsf] eP sDkgL ÷kmd{ 

gjLs/0f ePsf] k|df0f 

 lgj]bg tf]s nufpg],  

 btf{ ug{]  

 ;DalGwt sd{rf/Ln] clen]v 

/fvL gjLs/0f ul/lbg] . 

k|d'v k|zf;sLo 

clws[t ÷ 

k|zf;g zfvf 

ufpF 

;efsf] 

lg0f{o 

adf]lhd 

;f]xL lbg  

!#= k|dfl0ft ul/Psf] 

sfuhdf 5fk 

nufpg] tyf 

sG;'n/ 

k|df0fLs/0f 

 sG;'n/ k|dfl0ft ug'{kg{] ;DalGwt 

sfuhft ;lxtsf] lgj]bg / ;f] 

sfuhftsf] Ps k|ltlnkL 

 lgj]bg tf]s cfb]z ug{] 

 btf{ ug{] 

 ;DalGwt sd{rf/Ln] x:tfIf/ 

ug{] tyf 5fk nufpg] . 

k|d'v k|zf;sLo 

clws[t÷      

btf{ rnfgL zfvf  

$))  ;f]xL lbg 

;h{ldgsf] 

xsdf a9Ldf 

# lbg  

 

!$=  ldnfkq sfuh 

tyf ph'/L btf{ 
 lgj]bg 

 gful/stf k|df0fkqsf] k|ltlnlk 

 lgj]bg tf]s cfb]z ug{] 

 btf{ ug{] 

 btf{sf] lg:;f lbg] . 

k|d'v k|zf;sLo 

clws[t ÷ 

k|zf;g zfvf 

@)) ;f]xL lbg 

;h{ldgsf] 

xsdf a9Ldf 

# lbg 

 

!%= s/f/df lzIfs 

lgo'lQmsf] nflu 

l;kmf/L;  

 lgj]bg 

 ljBfno Jojf:yfkg ;ldltsf] 

lg0f{osf] k|ltlnlk 

 

 lgj]bg tf]s cfb]z,  

 btf{ ug{],  

 ;DalGwt zfvfsf sd{rf/Ln] 

tf]lsPsf] k|lqmof k'/f u/L sfo{ 

;Dkfbg ul/lbg] . 

uf=kf= 

cWoIf÷pkfWoIf÷

k|zf;g zfvf 

gnfUg]  ;f]xL lbg, 

;h{ldgsf] 

xsdf a9Ldf 

# lbg . 

 



!^= pNn]lvt jfx]s 

cGo sfo{  
 k|rlnt sfg'g adf]lhd cfjZos 

lgj]bg, sfuhft tyf sfdsf] k|s[lt 

cg';f/ dfu ug{ ;lsg] cGo k|df0f 

sfuhft 

 lgj]bg tf]s cfb]z,  

 btf{ ug{],  

 ;DalGwt zfvfsf sd{rf/Ln] 

tf]lsPsf] k|lqmof k'/f u/L sfo{ 

;Dkfbg ul/lbg] . 

uf=kf= 

cWoIf÷pkfWoIf÷

k|d'v k|zf;sLo 

clw[st÷  

;DalGwt zfvfsf 

sd{rf/L 

tf]lsPadf]l

hd  

;f]xL lbg, 

;h{ldgsf] 

xsdf j9Ldf 

# lbg . 

 

 

 

 



 


